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ABSTFA'CT 

This booklet is intended to aid local school district 
administrators by providing guidelines for implementing programs on 
school bus evacuation and safe riding practices. Included are general 
^guidelines for developing and implementing classroom instruction, in 
safe riding practices, detailed guidelrines for familiarizing bus 
drivers and stii^tents with emergency procedures and for conducting a 
variety of bus Evacuation drills, guidelines for developing 
appropriate local school^ board policies, information' on state 
reimbursement for expenses incurred in ' bus . s'af et y programs, and 
guidelines for keeping adequate records on bus safety programs. 
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Preface 



A schcn:)! bus is the safest means of transportation available. Schoo'l Transportation 
personnel have earned this safety record because of a sincere regard for the safety of their 
passengerv^C) maintain and improve this record, all efforts are made at state and federal 
leveUTo find ways to improve school bus safety standards. 

Federal standards call for each state to implement programs on safe riding practices and 
bus evacuation. Section 14255 was added to Title 5 of the C^alifornia Administrative Code 
to comply with this regulation. 

14255, /hjs hvac nation (A) At least twice during each school vcar. each pupil who 

IS transJ)ortecJ in a school hus shall receive apprTopriate classroom instruction in safe 

riding prai tu es and shall partu ipate- ui enwrj^cncv hus evacuation drills 

IB) Boards of Trustees shall adopt rules and regulations to enforce this Section 
This regulation became effective July 1 . I 974. ^ 

The purpose of this publication is to provide guidelines for consideration,by local school 
administrative personnel to implement programs on safe riding practices and bus evacuation. 

hDWIN H. IIARPHR JAC^K LIHBHRMANN. Cliief 

Deputy Supermtcndcnt Bureau Management Services 

for Administration 
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General Guidelines for Developing and Implementing 
Classroom Instruction for Safe Riding Practices 



TIic priniary ^ I unction of any scliool district 
transportation system is tcv transport pupils in a 
safe and timely manner, (iencraily, no aspect of 
daily scliooI opciKitions is more reliant upon safety 
consciousness tiian tiie'Urivinp of a sciioDi bus. Tiie 
scliool bus driver has responsibility for supervision 
of larger numbers of pupils tiian are found in tiie 
typical classroom, and lie exercises this supervision 
in a mobile environment. He is subjected con- 
stantly to distraction, from both inside and outside 
the school bus he is operating; and the safety 
factor decreases in direct proportion to increases in 
tiiese internal and external distractions. The driver 
is obligated to provide as safe a ride as possible, 
and his pupil passengers are obligated^to provide a 
minirpum of distractions (o help ensure this sale 
ride. 

California Administrative Code (CAC), Title 5, 
l-ducation. Section 14255, states "(a) at least 
twice during each school year, each pupil who is 
transported 111 "a vchool bus shall receive appro- 
priate classroom instruction in sale ruling practices 
and shall participate m emergency bus evacuation 
drills/' 

rhe [H*rson best suited to give such instruction is 
probably the classrocHii teacher. UsualK. a driver 
has neither the time nor the skills needed to 
provide this training. However, when practical, 
drivers should work with teachers in setting up the 
course of study. 

A program in safe bus riding practices is needed 
because of accidents caused by students who do 
not understand their responsibilities as bus passen- 
gers, 

' *Course work should be concentrated at the 
elementary level; then, when the students reach the 
secondary levcj, they have had basic training on 
how to ride a bus safely and need only be 
reminded of their responsibilities as passengers. 

Evach student should receive such instruction 
whether or not he is a regular bus rider, because 
each student, sometime during his school life, will 
ride a bus. 



Calffornia Administrative -Code, Title 5, luluea- 
tion. Section 14255(a) suggests a two-part pro-^ 
gram: one part emphasizes safe riding practices, > 
and the -other part involvtas bus evacuation proce- 
dures. 

I"'ollowing are suggestion's for implementing tiie 
safe riding portion of the regulation; 

1. A committee should be appointed to dt^velop 
the overall program of instruction. The com- 
mittee should include the fofUMing -persons: 
building principal, classroom teachers repre- 
sentir>g the various grade levels, transportation 
personnel, arj/d a California Highway Patrol 
school bus safajty officer. 

2. The overall progra-m should rellect considera- 
tion of the followlijp: 

a. Instructional mati-'rials developed should be 
appropriate to the grade level for which 
the/are intended (e.g., kindergarten throu^i 
grade three, grades four through six, grades 
seven and eight, and grades nine through 
twelve). 

b Instruction should be concentrated at the 
elementary grade levels. 

c. Tile length of the instnictional presentation 
should be appropriate to the attention span 
of the children aj the grade level for which 
the presentation is intended. 

d. Instruction siiould be given during the first 
few weeks of the school year and again in 
the spring, just before field-trip activities 
begin. 

e. Tlie persons who will be presenting the 
material should be identified: classroom 
teachers, transportation personnel, or both. 

f. Instructional methods to be used in the 
program should be identified (e.g., a series 
of slides covering each step of the program, 
along with a commentary for the in- 
structor; videotape presentations; flip 
charts; printed materials; a saf^^t^ booklet 
to be assembled anti reviewed wi^h the 
students; and so forth). *• 
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g. Additioital safety measures may be needed 
during adverse wepther or road eonditions. 

I'iljped and printed materials developed for 
the program might melude the following: 

a. A brief history of the district's transporta- 
tion department (number and types of 
buses operated, miles traveled per day and 
pttr year, safety reeofds. and so forth) 

b How a driver prepares his bus before each 
run for the student-s' safety 

e. Bus driver training rexiuirements 

d, (ienerai beiiavior for bus passengers: 

Be at the bu'^ ^top on time. 

I'orm lines facing the direction from which 
tile bus will approach the bus stop. 

Wait hack at least six feet until the bus has" * 
come to a complete stop and the front 
door has opened. ' , 

Do not pus:h or shove while boarding the bus. 

Use the hand rails. 

Take a seat as directed by the driver. 
.Always face forward in the seat. 
St^iy seated while the bus is in motion. 
Do not oper] windows unless the driver has 

given his permission. 
Do not put hands, feet, or head out of the 

vvmdowst of the bus. 
Remain silent at all railroad grade.crossings. 

. / 



Remain seated uVttil the bus comes to a 

complete stop ^and the cloor has been 

opened. ' 
(let off of the bus only at the designated 

stop. . 
Observe safety procedures while crossing 

the street at the bus stop, 
(!o directly home a fter gett lnu off of the 

bus. 

Do not talk Jo stra-ngers, and do not accept 
rides from strangers. 

4. At the jumor high and high sclrool levels, the 
programs could be approached in the follow- 
ing manner: 

a. Prepare printed material on safe-riding 
practices for the students to read. 

b. Develop a program for^n assembly presen- 
tation. 

c. Develop a program for regular classroom 
instruction. 

d. Have the bus driver review instructions 
with the students when they ai'rive at their 
schools. 

Programs developed lor upper grades sliould 
stress the responsibilities of bus riders with regard 
to student behavior. Student cooperation will alle« 
viate distractions, which will help in the prevention 
of accidents. 




Guidelines for Developing and irnplemenfmg a 
Bus Evacuation Program 



The purpose of this piibJication is to provide* 
guideUnes. for districts in implementing a bus 
evacualjon prograni. 

Tlie purpose of conducting an evacuation drill is 
to faniil,iari/e both tlie bus driver and the students 
witli a procedure to follovv in the event of an 
emergency. K)n pn\y a few occasions liave scliool 
buses liad to be evacuated; liowever, if it becomes 
necessary to evacuate tlie bus, eacli student must 
know wliat tc) do. 

By law all buses operating in CaH['ornia must 
provide aj^ least two metiiods or routes of escape. 
With,, proper training, eacii ciiild will know eacii 
route and how to operate eacii emergency dopr. 

Training siiould be concentrated at tlie elemen- 
tary school level. If elementary studpnts are prop- 
erly trained; tiien all tliat is necessary for second- 
ary pupils is a review of the procedures. 

Tlie new regulation »state^ tiiat at least twice 
during eacii sciiool year every pupil wiio is 
t-ransported in a sciiool bus siiall participate in 
emergency bus evacuation drills. Ali elementary 
level students, wiietiier tiiey are reguUr bus rrders 
or not, siiouid be included iti tiie training. Tiiey 
may not be regular bus passengers, but tiiey may 
be passengers^i^on field trips or otiier special school 
activities. Tiie degree to wiiich eacii student partici- 



pates in 'tiie evacuation drills is jeft to tiie 
discretion of eacii sciiool adnHjiistrator. 

Tiie first training ^sion should be conducted 
during tiie (Irst few weels of schoC>land the second 
session in tiie spring, just before- tim beginning of 
Held trip activities. / • ^ 

Tiie evacuation recjuirements of tiie K'gulation 
may be met in various ways. Consideration' i^iould 
be given to tiie development of programs appropri- 
ate to eacii grade level. Tlie programs siiould ai^ 
be appropriate [q tlie local transportation situa^ 
tion. ^ ^ \ 

1 . Dis^tricts may want to develop a series of ^ 
slides or videotapes to be used In tiie class- 
room, siiowing step-by-step tile evacuation 
. procedure, and then conduct an actual evacu- 
ation drill witii eacii student participating. 

2. Districts may elect to present tiie slide sepes 
or videotape in tiie classroom and- tiien 
conduct an actual evacuation drill, using only 
a few of tiie .older' students to demonstrate for 
tiie otiiers. 

I'itiier one of tiie above plans will meet tiie " ^ 
reciUirenients of tiie new regulation. 

I'oilowing are .suggested drill patterns tiiat can 
be used. Detailed instructions for tiie drivers are 
included. 
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Front Door Evacuation 




III A(jE M 
' Ml I P{ R 



l\'rsontu'i rii'filftl Iliiot* («mu' UmiU'i .uul t\v*» lu'l[>(.'is) 
SludtMii [ui iK-ip.iiion Ml siiKit'nis --^ 

\[ipi)ml Iwo lu'lpc^^. ntu* till f.Kh suit* ot llu' tl^mi Ilu'sf 
}u'}fH'i\ will ^Miinl st iiilfn I s ..Mui .issisl thrm iii utMtiii^ oil 
till.' [nis. 

\p[n)iiil Diu* sliultMil It) KmiI ilii* olIiL-r NlUllfllts h> .1 ptiiiil 

too liH't HI ;0 iMvi's Ii.>ni llu' \'\\ . 

• » 

I)l IVt'l \ llisl I IK Ihills 

1 Sl«>[) \\\Q |>u- 111 J pit' St* K\ It'll l()*,.Uu>ii on lilt' stlun)l 

^nuinds 

J Sliul oil iht* t'fiuiiit' .iiiti St**, lilt' tht' parking in.ikt' 
V IM.H.C tht' li.msiiii<;sion in lirst oi u'Vfisc gtMi 
4 Ktvinovt' tht' Ignition kt*v 

^ St.iriiJ. open tht- Iront lioor l.ivt* thf thililion. .iiul gt*t 
tlu'ii .itti*ntion 

/vvdivc llu* ci>inin.iiul "Inoni Door linoigfiKV I vjciki 

|ion Dull Kt'iiKiin So.iU'tJ 
^ i)iK*cl the two helpers h) I heir pLucs hcsiiJc ihr InuiL 

yjooi . 

K^SlaruJ bet wt*en iIk* tiiM on.upici] seals, Ijciiiiz the tioni 
ot'liu* bus 



Slaitiiig with the iiglil lumd simi. jsk the to l^-Jii 

.ill stiitlents 100 leet oi 40 pj^es li.oin t}u^b><s, and 

insiiiKt (Jie^Jthei »)eLii[\int s ot the iighl seat dfcjoHovi 
■ \V\K\ Ml SinoI'NiS "Waii; do not Tuti use 

hand I, Ills " ♦ 
|0 Ihtiti \Mifi' haiui iieloie the occupants «it the lettdiaiid 

stMt in a u'stiammg gesture 
II. When the pupils in the iighl haiul .seat Ikim' moved 

toiwaftl enough i»> tleai the aisle, ilisiniss the'in.eii 

pant s ot the let I hand seat ^ 
\^ ( ontimu* the evat nation piott'duie as di's^itiierf. light 

aiui let t seats altei iiatelv , until the inis is finpt v 
I ^ When the last seat is eiiiptv , walk It) the liont ot the 

bus, and Ljie^k to ensuie that evei\one is out 

A I let the diivei leases the bus. he shouiti takl' his two 
helpeis and |oin the othei students. 

I he diivei sh»>ultl evaluate the evacuation peitornianee. 
pointing out iniproveinents needed aiuJ^ eoininending the 
students on those aetivities well done. 

The purpose ol this exercise is (lo^ t^ see how last (he 
doll eai^ Ih* dj)ne. the [nirpose is to trjin t.he ^students lo 
leave the bus satelv and in an t>rilerlv manner 
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Rear Floor-level Door Evacuation. 




•□[IIS[II00[i£l[iIl(Iz][il]0 
•mHEJEEEKiIlEilEllSSE] 
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Spccul cquipinciit nfcdciJ ()rK\4' x (>'. or IdrjiiM, jiyin nuil 
or t)t[RT suitjblc injtiTidl. [>ljced on iIk* jiiouniJ dl (Ik* 
rcdr door ' 

Personnel needed Ihree (one ledder jnd iwo dssisldnls) 

Appoint two dssistdnts. one tor edch side (outside) ot the 
emergency door 

A\ssistdnts stdnd on edch side ol tlic exit door witli one 
h.md held dt. shoulder heijjht. pdlins up Students iedvin^i 
tlie bus pldce iheir hdnds on those ot the dssistdUls tor 
supporl m lumpinji to the jirourul Assistdnts 1)0 NOI jirdsfi 
the-fHinpers* hdnds 

Appomt one student to he tfiT tirst one out jnd to icdd (he 

students lOO leet or pdces troni tfie bus 

These three ^tude^ts'dIe to be sedted \n the let I re.ir sedl 

Driver's instructions 

1. Stop the bus m ;j preselected locdtion on the jjchool 
grounds dWdV from trd^tic Nt)te lie sure that dniple 
ddult supervision is dl thi^ location belore drills dre 
held . ^ ^ 

* J. Shut t)lt the engine, diid secure tiie pdrking brdke 

V Pldce (he tidiisinission in lirst or reverse gedr 

4 Remove the ignition key \ 

^ See ihdt the gym nidt is pldced on the ground m the 
center o| the rear emergency door 

^> Stdnd. face the children, and get (heir atU'rition 

7 (iive the coninidnd '-Re ir Door [ mer^ency I vdcua 
tion Drill Rcnunn Scaled " 

H Walk to the rear ol the bus, and tace (he rear door 

^) IJse the left hand to restrain occupants ot the riglit rear 
^cat ' . ^ 

10 Ask the first assistant to open the emergency door, 
drop the safety chain, jump out, and lake his posiUon 

11 Have the second assistant jump out and take hrs 
. posrlion 

12 Have the leader stand in the doorway to lead the rest 
o( the students otf the bus to a position 100 leet or 40 
paces from the bus. 



13. lielore tlie leader jumps, turn around, tace the front of 
.the bus. and explain m what rotation (starting with the 
right rear seat, then lett. right, and soon) the students 
are to leave their seats, reminding them to rema'in 
seated until it is their turn to move. 

14 I 'ace the doorway and move between the left rear sea Is 
to clear the aisle. Command the leader to assume a 
semi squat position, reach t)Ut and place l)is hand on 
top ol (He assistants' hands, and hop out. then go to Ins 
position away from the bus. 

1 lell the students seated 'in the right rear seal lo leave 
the bus. then call for^the students m the next left seal 
to leave, then the next right seat, until the bus is 
empty 

\U Keep control at the rear dot)i to prevent any shoving or 
pushing Make sure each student lias plenty of room lo 
assume a senu squat- position before pimpinji M^ike 
sure that each student who has jumped has cleared the 
mat before allowing the next one to jump 

17 When the last student has fujuped. walk to the front of 
the bus and check to, ensure that everyone is out. 

IH (/N-out the front door and join the waiting students 

NOTE; I very precaution must be taken duiing the drill to 
prevent injury. If a student does not want to jump because 
of illness or physical condition (e g., overweight ) or for any 
other valid reason, he should not be forced to jump That 
student should leave the bus with the driver through the 
front door and join the other students when the drill is 
ciui\fpleted. 

The purpt^se of this exercise is not to see how fast the 
drill can be done, the purpose is to train the students to 
leave tjic bus salely and in an orderly manner 

Tlie driver should evaluate the evacuation fierformance. 
pointing out improvernentN needed and commending the 
sludert(j>' on those activities well done. 
DO iVOTUSil: Rl.AR KMI'Rdh.NCY WINDOWS l OR ANY 
DRflJS 
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Side Emergency Door Evacuation 
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Special LMjuipwienl needed One 4 \ gvni mat i)r'i)ther 
suitable nialcrial placcch oti the ground at the UMt side 
cincr|;cnc)*!aii)i)r 
Personnel needed T hree (one leader and two assislmits) 
Student participation All students . 

Appoint two older sjudents one tor each si/e ot the 
emergency dooV Assistants stand on eacii side ol the exit 
door with one liand held a^ shoulder height, palms up 
Students leaving tiie bus place their hands on^ftiose ol the 
assistants lor support m jumping to the ground Assistants 
DO NOT grasp the jumpers' hands Appoint one student tot 
lead the other students to a point UK) leet or 40 paces from 
tiie bus. 

The two assistants and tl>c leader siiould be seated next to 
the side emergency door. 

Driver's instructions 

LSlop tiie bus in the preselected location nri the school 
grtujnds, away Ircjili tralTit. Mote sure ample adult 
silpcrvision is at the location belore the drill \\ held. 
2. Shut oil the engine, and secure tJlc parking brake 
}. Place the transmission in first pi reverse gear. 

4. Kcmovc tiie ignition key. 

5. See that the gym mat is in. place on the ground ;il the 
center ol tiie side emergency door 

f> Stand, lace the'children . and gel their attention 

7 (,ivc the command "Sule F niergency Door F vacuation 

Drill Remain Seated." • 
8. Walk to the emergency door. ^* 

/^k assistant number one to open the emergency door. 

drop the salety chain, and jump out to take his position 
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Ask assistant number two to jump out arid take his 
position. 

Ask the leader to )un>p out and lead the other students 
1.00 feel or 4Q paces Irom the bus. 

F ace the rear of the bus and ask students seated in the 
first riglit seat to leave, then lelt^, then.riglit, until all 
studer^ts have lell. 

F ace the Iront of the bus, and ask students in tiie first 
left seat forward ol^tlie emergency do^r to leave, then 
right, then left, unHl-the bus is empty 
See that all students remain seated until it is their turn 
t<r* leave. Stay near the emergency door to space 
students so that each student hii*» cleared the mat before* 
allowing the next studtnt to jump. 

Check all seals lo see that everyone is out, and leave 
througli the emergency door in the same manner as the . 
students and join the waiting students. 



The driver should evaluate the evacuation pert orinanov^ 
pointing out iniQrovemenls needed and commendfng Ahc 
students on ihose activities well done. NOTl' Iwcry 
precaution must be taken during the drill to prevent injury 
if a student does not want to jump because of illness or 
physical condition (e g , overweight) or for jny other valid 
reason, "iie sliould not be forced to jump That student 
should leave the bus with the driver through the front door 
and join the other students when the drill is completed 

Tlie purpose of tins exercise is not tt) se» how fast the 
drill can l^c done, the purpose is to train the students to 
leave the bus safely and m an orderly manner. 
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Left and Rear Floor-level Doors Evacuation 




►[lTS [IlEl.[I]Q[i2][iI]li2][il]ED 
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Special equipment needed Two 4„x o' gym mats or other 
■ suitable material placed on the ground, one at re-ar 
door, one dt side door ' * 
Personnel needed Five (one leader and four assistants) 
Student participation All students . • 

Appoint^ fo-iir older students, one for each side of the left 
emergency ijoor: • one-Toj^eaoh side of the rear emergency ' 
door. Assistants stand on each side of the exit door with one 
hand held at shoulder height, palms up. Studenjs leaving 
the bus place their hands on^those of the assistants for sup- 
port in jumping to the ground. Assistants DO NOT.^rasp 
the jumpers' hands. 

Appoint one student to fead the other students 100 feet or 
40 paces from the .bus. 

These five students should^e ^^^ated next to the emergency 
doors before the drill. 

Driver's instructions ^ . ^^ 

1 . Stop the bus in. the preselected locution on the school 
grounds away from traffic. NOTE: Be stire that ampli& 
adult supervision is at the location before the drill -is 
h^ld. 

2. Shut off the engine, and secure the parking brake. " 

3. Place tlie transmission in first or reverse gear. 

4. .Remove the ignition-key. 

5. See that the gym mats are in placfe on the ground in the 
center of the rear^nd side emergency doors: 

6- Stand, face the children, and get their attention. 

7, Give the Command^^'Lef; and Rear Door Emergency 
Evacuation Drill-Reqiain Seated/' 

8. Walk to'the rear row of seats and face the^rear door. 
Ask one assistant to open the rear-/3ohr. drop the 
safety chain, and jump ouf^to titke his position. Ask 
the second assistant to take his position. 

10. Turn, face the left-side emergency door, and ask the 
third assistant to open the emergency door, drop the 
safety chain, and jump oiit to iake his position. Ask 
thetourth assista/it to take his position. 

1 1 . Ask the leader to take his position in the rear doorway*. 

12. Face the front of the bus and explain to the'children in 



13. 



14. 



15, 



16. 



17, 



what order they are to leave their seats, reminding 
them to remain seated until it is their turn to move. 
Start the evacuation with the^right rear se^t, then left 
rear seat, then right, then left. Until the bus is empty. 
All students seated on the right side of the bus leave 
through the" rear door; aR students seated on the left 
leave ^hrougli the left r^ar door. 

Ask the leader to assume a semi-squat "position, rea^h 
out and place his hands on the two assistants' hands, 
hop out, and take his position 100 feet or 4O pac^- 
fronr the bus. ' ^ 

Ask the students in the first right rear seat to leave 
thro^ugfi the rear dopr. Ask the students in the fir^t left 
rear seat to leave through left rear door, arid so on.- 
Stand in a position to control b4)th doors to prevent 
pushing and shoving, allowing ample room for each 
§tudent to , i^ssume .a semi-squat position before' 
jumping. 

'ffiis can be done by having the first student go out the 
rear' door and the next student go out the left rear 
door - then rear, then left, spaced to allow each student 
who has, jumped, ample tirhe to clear the mats before 
t-he next person jumps^ ^ 
18,^ Walk to the front of the bus, and check lo ensure that 
everyone is out. Leave through tHe front door, and join 
the waitin'g students. The driver should evaluate the 
evacuatf|)n ^performance, pointing out iniproverhents 
needed and commending the Students on those activ- 
' ^ ities weir done. ' , 

NOTE r Every precaution must be taken clurip^iJie drill tq 
prevent injury. If a student -does not want vS]um^ because 
,of illness or physical condition (e.g., overweight) or for any 
other valid reason, he should not be forced to jump. That 
student should leave the bus with th'e driver^ througli the* 
front door and join the other students when the .drill is 
completed. "i 

The purpose of this exercise is not to see how fast the 
drill can be done; thfe purpose is to train t4«j student^ to 
leave the bus safely and,in an orderly manner. 
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SpeciaJ equipment needed Two 4' x 6' gym mats or other 
suitable material placed on the g^round one at the rear 
dc^or and one at the side door 

Personnel needed - Seven (one leader and six assistants) 

Student participation- AH students 

■ ^ ' 0 

Appoint six older students, gne tor e^dch side of the front 

door, the rear emergency door, and the left side^emer- 

gency cl^)or. Assistants stand on each side of tRe exit 

doors with one hand held at shoulder heigl^t, palms up. 

Students leaving the bus place their h-ands on those of the 

assistants for support in jumping to the ground. Assistants ' 

DO NOT grasp the jumpers' hands{;^, 

Appoint one leader to leave by the front door to lead the 

other students 100 feet or 40 paces from the bus. 

Two assi$tants should be seate^d near the rear emergency 

door, two by the left emergency door, and two assistants 

and the leader in the right front seat by the front entrance 

door. 

Driver's instructions: 
{.Stop tlje bus in the^ preselectec^ location on the school 
grounds awdj^rom traffic. 

2. 'SH^ut off the engine, and secure the parking brake. 

3. Place the transmission in first or reverse gear. 

4. Remove the ignition key. 

5. See that gym mats are placed on the ground in the 
center of tha rear an'd side emergency doors. 

6. Stand,^face the children, and get their attention. Open 
the front door, 

7. Give the* cogimand: "Rear, Side, and F^ont Door 
Emergency Evacuation Dril! Remain Seated.'* 

8. Ask the fror?f first and second assistants t<) take their 
positions outside the front entrance door. 

9. Walk to the fear door and ask assistant number three to 
open the rear emergency door, drop the safety chain-, 
and jumrp out to take his position. Ask assistant number 
four to jump and take his po§ition. 

10, Face left rea/ emergency door. Ask assistant number 
five to open the door, drop the safety chain, and jump 



out to take his position. Ask assistant number six^ to 
take his position, 

1 1. Walk to the front of the bus. Ask the leader to l$ave 
througli the front door and take his position iDO feet or 
40 paces from the bus. Start with the left front seat and , 
ask those students to leave through the front door, then 
' seat number three, then four, then five. Back down the 
aisle, releasing students from seats on alternate sides of 
the bus, until the center of the bus is reached. Ask the 
rest of the students to stay seated. Walk back to the left, 
side emergency door. Starting at the rear of the bus, ask 
all remaining students seated on the left side to leave by 
the left side emergency door. Stand at the left 4oor to 
control the students and space their jumps so that each 
student has cleared the mat before allowing the npxt^ 
,$|^udent to-jump, 

I2.4fter the students on the left side of the bus have left 
the bus, turn to the rear door and ask the*student 
closest to the rear door to leavQ^ All remaining students 
are to leave through the Vear emergency dcior. Again, 
see that each student has cleared the mat before 
allowing the following students to jump. )yalk to the 
front, and check to ensure that' eyeryp^ne has left the 
bus. Exit through the front door,'and^o to the waiting 
students. 

The driver should evaluate the evacuation performance, 
pointing out improvements needed and corhmending the 
students on those activities well done. " , , ♦ 
NOTE: Every precaution must be taken during the drill to 
prevent injury. If a student does not want to jump because 
of illness or physical condition (e,g., overweight) or for ^ny 
other valid reason, he should not be forced to jump. That 
student should leave the bus with the driver througli, the 
front door and join the other students when"" the drill, is 
completed, • - , 

The purpose of this exercise ff not to see how fast the 
drill can b.e done; the purpose is to train the students to 
leave the bus safely and in an orderly manner. 
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Special equipnienl needed One 4' x (/ gym mal or other 
suitable material placed uii the ground at left side 
emergency door. 

Personnel needed Five (one leudes and four assistants) 

Student participation All students 

Vppoint four older students one for each side of the front 
entrance door and one for each side of the left emergency 
d*6or. Assistants stand on each side.of the e.vit^doors with one 
hand held aN^ihoulder heiglu, palms up. Students leaving 
the bus place their hands on those of the assistants for 
support in jinnping to the ground. A^si.stants DO NOT grasp 
the jumpersnands. 

Appoint one leader to leave by the front door to lead 
others 10Qfeet,.o'r 40 paces from the l:^s. 
The leader anj^nront-door assistants should be seated in the 
right front seaf /^^stants three and four should be seated 
next to the side emergency door. 

Driver's instructions: 

L Stop the bus in the preseJected location on the school 
grounds away from traffic. NOTE: Be sure ample adult 
supervision is at the location before drill is held. 

2- Shut off the engine, and secure the parking brake. 

3, Place the transmission in first^or reverse gear. 

4, Remove the Ignition key. .y 

5, See that the gym mats are placed on the ground in the 
center of the side emergency door. 

6, Stand, face the children, and get their attention. 

7, Give the command: "Front and Side Door Emergency 
Evacuation Drill-Remain Seated." 

S. Stand between the first two seats and ask assi^taiv^ 
number one to open the front door (using the emer- 
gency release, if so equipped). Ask assistants one and 
two to take their positions outside, one on each side of 
the front door. v ^ 



(^[9. Ask the leader to take his position 100 feet or 40 pa^es 
from the bus, 

10. Release the students in the left front seat, step back and 
release the students in the next riglit hand seal, then 
left, and so on, until the center is reached. 

1 1 . Ask the rest of the students to remain seated. , • 

12. Walk back to the left emergency door. Ask assistant 
number three to open the emergency dOor, drop the 
safety chain,'»^nd jump to the ground. 

13. Ask assistant number four to jump out and take his 
position. 

14. Ask students seated behind*the emergency door to leave 
first, in proper rotation, riglit -left-right. 

1 5. As soon as the rear seats are empty, ask students seated 
forward of the emergency door to leave, starting with' 
the Tight seat, then left, and\so on, until all students are 
o*ut. NOTE: Be sure all students stay seated until their 
tijrn to lea\fe. Stay near the side emergency doof to 
ensure that tfach student clears the mat before allowing 
the next student to jump. 

16. Check each seat to ensure that everyone is out, and 
leave by the front door to join the waiting students. 

, The driver should evaluate the evacuation performance, 
pointing out <knprovements needed and cpmmending the 
students on thosf^ctivities welfjdone. 
NOTE: Every precaution must be taken during the drill to 
prevent injury. If a student does not want to jump because 

. of illness or physical condition (e.g., o^erwiefght) or fijr any 
other valid reason, he should not b^*f(?rce^ to jump. TFiat 
student ishout^ leave the bus with, the driver through the 
front door and Join th'^^o^hef students when the drill is 
complete^j.' * 

The purpose of this exercise is not to see how fast the 
drill car\ be done; the purpose is to train the students to 
leave the bus safely and in an orderly manner. 
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Special equipment needed One 4' x 6' gym mat or other 
suitable material placed on the ground at the left rear 
dyor * ^ " 

Personnel needed Three (One leader and tWo assistants) 

Student participation All students 

Appoint two older students, one for p ach side (outside) of 
the left emergency door 

Assistants stand on each side of the exit door with one 
hand held at shoulder height v palms up. Students leaving 
tJie bus place their hands on those of the assistants for 
support in jumping to the ground. Assistants DO NOT grasp 
the jumpers' hands. 

Appoint one older student to lead the rest of the students 
to a place 100 feet or 40 paces from the bus. 
T(ie two assistants and the leader should be seated in the 
seat next to the emergency door. 

DriverX instructions: 

1. Stop the bus m the preselected location on the school 
grounds away from trafHc. NOTI*: Be sure ample 
adult supervision i:. at this location before drill is held. 
Shut off the engine, and secure the parking brake. 
Place the transmission in first or reverse gear. 
Remove the ignition key. 

See that the gym mats are in place on the ground in the 
center of the left rear emergency door. 
Stand, face the children, and get their attention. 
Give the command: ''Left Rear Fmergency Evacuation 
Drill Remain Seated," 

Walk to the left rear seat and face the^'front of the bus. 
9, Ask one assistant to open the^emergency .door, drop 
the safety chain, jump out, and take his position. 

10, Have the second assistant jump out and take his 
position. 

1 1 . Ask the leader to stand at the emergency door. 



2 
3. 
4, 
5. 

6. 
7. 

8. 



12. Hxplain to the students in what order they are to leave 
their seats (starting with the right rear or divan seat, 
the left, then right, and so on), until the bus is empty. 
Remind students to remain seated until it is their turn 
to move. 

13. Ask the leader .to assume a semi-squat position, reach 
out and place his hand on the hand of the assistants, 
hop out. and gt) to his position 100 feet or 40 paces 
away from the bus. 

14. Remain near the emergency door to control students 
leaving the bus and to prevent shoving or pushing. See 
that each student assumes a semi-squat position before 
jumping. 

15. Make sure that each student who has jumped clears the 
mat on the ground before allowing the next student to 
jump. 

16. Aft^r the last student leaves the bus. walk to the front 
of the bus, and check t^) ensure that everyone is out. 

17. (io out the front door and join'the waitjng students. 

NOTE: I'.very precaution must be taken during tho drill to 
prevent injury. If a student does not want to jump because 
of illness or physical condition (e.g., overweiglit) or for any 
other valid reason, he should not be forced to jump. That 
student should leave the bus with the driver through the 
front door and join the other students when the drill is 
completed. 

The purpose of this exercise is not to see how fast the 
drill can be done; the purpose is to train the students to 
leave the bus safely and in an orderly manner. 

The driver should evaluate the evacuation performance, 
pointing out impfovements needed and cornmcniJing th^ 
students on thoSe activities well done. 

DO NOT USE EMERGENCY EXIT WINDOWS EOR ANY 
DRllJ.S, 
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School Board Policies 



Tlie adoption of school board policies related to 
classroom instruction and bus evacuation is man- 
dated by California Administrative Code, Title 5, 
Education, Section 14255.(b). Tlie following infor- 
mation should be included in the rules and 
regulations adopted by the school district board 
of trustees: 



Cost of Development and I 
Riding Prattices and Bus 

Any cost involved in the development and 
implementation of^ese programs is a justifiable 
.expense and can be reported for reimbursement on 
the annual transpoi^ation report, Form J-14L 
Other expenses for which districts may claim 
reimburserneht are: 
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1. Staff members who will* be responsible for 
carrying out the program 

2. Adult supervision that wilj be 'necessary 
during the evacuatiort'drills 

3. The degree of student participation at each 
grade level 

4. Method of instruction 

5. Polic^istribution to parents - . 

mplementation of Safe 
Evacuation Programs 

1 . Extra mileage incurred by having a bus or 
buses visit scliool sites 

2. Additional wages paid to a driver outside of 
his regular working hours 

3. Materials used fisf the development of pro- 
^am6 



Required Records 



Each school district shall keep records related to 
activities conducted under the provisions of Cali- 
fornia Administrative Code, Title 5, Education, 
Section 142J55. The following information should 
be recorded: 

1 . School district name 

2. ' Location (school campus) 

3. Date drill was conducted 

4. Supervisor(s) 

5. Time consulted during actual drill 



6. NumberjQf students involved 

7. Grade level or levels 

8. How many doors used- side, frofft, rear 

9. Bus driver's name and bus number 
10. Remarks 

Records of bus evacuation drills should be kept 
on file for three years. Such records are subject to 
inspection by the California. Highway Patrol or 
State Department, of Education. 
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Summary 



Accidents do ha^en. When they do, it is too 
late to begin teaching an emergency procedure. 
The instruction given to the students on safe riding 
practices may help prevent them from being injured 
or killed when riding a bus or crossing a street. 

With regard to the bus-evacuation portion of this 
publication, the purpose is not to sbe how fast a 
bus can be evacuated, but to teach the drivers and 
students how to evacuate a bus in the safest 
manner and in the shortest possible time. 



Hxcept in the case of a school bus being upset or 
on its side, the plan will help to prevent panic and 
injury to those involved. 

Tlie main purpose of this publication is to 
provide guidelines for instruction of students at all 
grade levels on thcif responsibility as bus passen- 
gers, including information about all escape routes, 
where they are and how each one works, and the 
proper procedure for leaving the bus in an emer- 
gency. 
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District and school personnel may reproduce 
this publication if they so desire. 

Questions relating to safe bus riding practices 
and bus evacuation procedures sSSuld be directed 

,.to Stanky McDougall or I -red So wash. State 
Department of I^ducation, Bureau of Management 
Services, 721 Capitol Mall, Sacramento, 95814 

"(telephone 916-322-2470). 
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